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Agent bulk upload

Please find the below process flow for uploading agents in bulk through
canvas.

In order to upload the agent though canvas, agent upload file should be in
proper format and it must be validated after using agent MDM validator
refer the link

https://www.npci.org.in/what-we-do/bharat-billpay/notified-documents
BBPOU-Agent MDM Validator (Download the same).

e Loginin canvas
e Select “onboarding”__ Bulk Upload
e At the time of upload take a below precautions:-

Filed Name clarification for some fields

¢ |s Dummy(Electronic)*-* YES’ (Applicable to Electronic channel) for
other ‘NO’

e Address 1 — Max 200 words
e Address 2,3- Max 100 Words

e Latitude & Longitude- Before 2 Decimal and after Decimal 4 digit eg.
29.1354

o Effective Form Date- YYYYMMDD eg. 20200911

e Effective To Date- YYYYMMDD ( Advisable to keep blank, from this
date txn will get decline)

e There should not be any special character such as ../;”(){}[]'~ - > <
in ‘city’ & ‘Agent Reference Id’

Steps to upload

1) Select Bulk upload
2) Select Linked Agent Institution
3) Download Click to download template (csv file) Sample file shown below with eg.



https://www.npci.org.in/what-we-do/bharat-billpay/notified-documents
https://www.npci.org.in/sites/default/files/Agent%20MDM%20Validator%20for%20OU%20v0.15.xlsm.zip
javascript:void(0);
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SampleFileForAgen
t.csv

4) Paste data into above file make ensure that you will upload file after
using validate agent MDM validator. (Refer Filed Name clarification
for some fields)

5) Choose file from save path (At the time of upload keel the file open
don’t close the file)

Home
Settlement
Onboarding
Agent Institutes A
Bulk Upload
Pending Approval Linked Agent Institution® Flease Select e Click to download State-City-Pincode (csv file)
System Participants ¥ et h =
CSV File for Agent Upload™* Choose File | Nofile chosen Upload Document I Click to download template (csv file)
Show 10 v enfries Search:

[ opersionunt | sgenmtiute | —Upomdedy | ReqestTimesamp | Gompleonimestamp | _Saun | _coviie |

No data available in table

6) Click on Upload document

7) You will get pop screen as File uploaded

File uploaded.

8) On successful upload you can get file on below link. Click in csv file to
get output.
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CSC E GOVERNANCE SERVICES | W

nked Agent Institution® " " . :
ked Agent Institutio CSC e-Governance Services India v Click to download State-City-Pincode (csv file)
Bulk Approve
Ehooselhile| No file chosen Upload Document Click to download template (csv file)
Search:
Uploaded By Request Time Completion Time

Stamp Stamp

E SERVICES INDIA LIMITED) CS02(CSC e-Governance Services India Limited) bbcu_ameljag 20 18:06:11 Completed § AgentUploadStat |=‘549349724235?524.35-,.

9) Output File will look like below

output
AgentUploadStatus

Note: - Request you to upload Max 1000 records only. Here is the maker
checker concept. Ask verifier to approve the agents.

If you have more than 1000 agents upload 1%, 1000 Agents get it approve,
then upload remaining in the batch of 1000

Flow for Verifier as under

e Loginin canvas
e Select on Agent count as mentioned below
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-

TAT Config >
Schedule Delete ’ Pending Approval Monitor BBPOU Health Info
All BBPOU Transaction Details > . i

Agent 0 ke View Details
User Management > s

User 1

Notice Board

Access Management > UserAccess 4]
Transaction Status Search > - View Details

Click on agent then below screen will come. Select all and click on bulk approve. Then all the
records will get approve
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Show FPls: v entries Search:
[ Agent 10| GusinssEnty Name | Gusinss Type  inaion0 | 1 Bulk Mol CresienDate | Sos |

CCOT1AS5AGTUO0000001 LOVE MISHRA Recharge Portal  1A95 Yes 9905276368  08/09/2020 PENDING_ACTIVATION
() CCOTASSAGTUO0000002 RAKESH KUMAR Recharge Portal |A95 Yes 7338850362  08/0%/2020 PENDING_ACTIVATION
() CCOMASSAGTUO0000003 VINAYAK AMBBANI Recharge Portal  1A95 Yes 9122200415  08/09/2020 PENDING_ACTIVATION
() CCOMASSAGTUO0000004 SARCJ KUMAR SINHA Recharge Portal |A95 Yes 9525648499  08/09/2020 PENDING_ACTIVATION
() CCOMAS5AGTUO000000S RINKU KUMARI Recharge Portal  1A95 Yes 9334468614  08/09/2020 PENDING_ACTIVATION
() CCOMASSAGTUO0000006 RAKESH KUMAR Recharge Portal |A95 Yes 9334468611 08/09/2020 PENDING_ACTIVATION
() CCOMAS5AGTUO0000007 ALOK KUMAR Recharge Portal  1A95 Yes 9905276368  08/09/2020 PENDING_ACTIVATION
() CCOMASSAGTUOOO0000S RAKESH KUMAR Recharge Portal |A95 Yes 09334468613 08/09/2020 PENDING_ACTIVATION
() CCOTA95AGTUOO000009 UTTAM DAS Recharge Portal  1A95 Yes 7992261037  08/09/2020 PENDING_ACTIVATION
CCO1IAS5AGTUOD000010 AJEET KUMAR Recharge Portal 1A95 Yes 9835559559  08/09/2020 PENDING_ACTIVATION

Showing 1 to 10 of 10 entries

View Bulk Approve

e Once verifier approve then only agents will get Activate. Till the time it
will remain in pending for approval.



